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Calton Heritage & Learning Centre, 423 London Road, Glasgow, G40 1AG - Netherholm Community Hall, 4 Holmbyre Terrace, Castlemilk, G45 9PY
Tel: 0141 550 9573    
bookings@thenuecommunities.co.uk    
www.caltonhlc.co.uk

	Contact Person
	

	Organisation
	

	Address
	

	Telephone
	

	Email
	

	Invoice address
(if different from above)
	

	Purchase Order Number
If you require a PO No on your invoice please ensure this is provided as soon as possible.
	

	

	Venue Required
NCH or CHLC
	

	Date Let Required 
	

	Duration of Let
	Please note: access is available from the time you have booked, please consider how much time you need to set up for your event and clear up afterwards. 



	Type/purpose of function
	

	Set up Requirements i.e. cabaret, boardroom, theatre or horseshoe style
	

	No of attendees
	

	Room(s) Required
	Main Hall 
	Half Main Hall 
	IT Suite 
	Other 
	Kitchen 

	Catering Requirements:

	Drinks/Food 




	What time would you like your food/refreshments

	Technical Requirements
	IT equipment 
	Projector 
	Sound System 
	Flipchart 

	Other Requirements
	(please tell us if you require any additional assistance: particularly for room bookings upstairs where people with disabilities might require assistance)




	Payment Method
	Invoice 
	Card Payment 
	Credit Union 

	I agree to be bound by the terms set out in the Thenue Communities Lettings Policy and agree to pay the cost of any damages that might be incurred during the let. I understand that my deposit is non-returnable and that refunds are only applicable if cancellations are made with the required notice. 

	Signature
	

	Date 
	

	Data Protection: Thenue Communities requires consent to store your information on file. If permission is granted, this information will be used to contact you about future activities in the centre. We will also use it to provide statistical reports to our funders and board of management (you can not be personally identified from these reports). If consent is granted, we will keep this information for a period of one year.   
 I (please sign) ___________________________________consent to you keeping my information for the purposes stated above.    


	


	Booking Ref No - 
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